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GUIDELINES FOR UNPAID INTERNS

The Fair Labor Standards Act and Illinois state law require that employers pay all employees at least minimum wage.  Unpaid interns are not employees of the University and should only work at the University in unique educational opportunities.  A student working for his or her own interest and not for the benefit of the University may be considered an unpaid intern.  All unpaid internships must comply with the following guidelines:

· An intern’s work should have an educational focus and be part of a structured and formal academic program;

· The training or internship must be for the benefit of the intern and not displace regular employees (the student may not perform bargaining unit/union work);

· A University employee must monitor the intern’s work and activities to ensure that the intern receives beneficial training and prepare written clarification of the educational objectives;

· The University should not derive any immediate advantage from the intern’s activities and on occasion the activities may impede operations (i.e., time spent training the student intern or mentoring work); and
· The University should not provide the intern with any compensation, and the intern must provide a written acknowledgment that he or she is not an employee and will not be entitled to wages or a job at the conclusion of the internship or training period.







