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YOUTH WORK GUIDELINES

We must ensure that youth workers are safe and comply with federal and state law as well as University policy.

Youth Work Rules
· Employees of the University typically must be at least age 14.

· Minors, ages 14 and 15, must obtain employment certificates from their local high school or school administration office.  The University must receive a completed employment certificate before anyone ages 14 and 15 starts working.  Please forward employment certificates to Human Resource Services for filing. 

· Employees under age 18 cannot work in hazardous occupations.  The United States and Illinois Departments of Labor provide the following as examples of hazardous occupations:

· Driving a motor vehicle;

· Working with certain power-driven  machines or equipment; 

· Working in areas with possible exposure to radioactive substances;

· Working in areas with possible exposure to lead or its compounds, poisonous dyes, or dangerous chemicals;

· Working in a facility in which explosives or articles containing explosive components are manufactured or used; or

· Performing work involving the handling or storage of blood, blood products, or body fluids or tissue.

· Illinois state law requires that children ages 14 and 15 receive a meal break of at least 30 minutes if they work 5 or more continuous hours.  They cannot work more than 6 consecutive days.

· During summer break (June 1st through Labor Day), children ages 14 and 15 may work between 7 am and 9 pm but no more than 8 hours per day.  They may work up to 40 hours a week and not more than 6 consecutive days.

· During the school year, children ages 14 and 15 may work up to 3 hours per school day between 7 am and 7 pm but not more than 8 hours per day when school and work are combined.  They may work up to 8 hours on non-school days and up to 18 hours a week.







